[First Name] [Last Name]

[Position]

[School/Department]

[Organization]

[Address]

VIA EMAIL: [email address]

Dear [Salutation] [Last Name]:

On behalf of the [XXX] Coalition, I would like to invite you to attend the launch for our coalition in person, and to serve as one of our keynote speakers at this important and exciting event. 

This launch event is a chance for health care stakeholders from across the sector to come together in support of better health outcomes through improved adherence to prescribed medication.  The event will include remarks from [add officials] and several local stakeholders.  It will be open to the media and will include a health fair component to introduce consumers to free and low-cost health services and screenings available in their community.

[You/Name/Organization] has/have been a pillar of the community in [XXX], and we can’t think of a better person to help us launch our local campaign to raise awareness about the importance of medication adherence. 

We hope you’ll join us.  

Signed,

[Your Name]

